
RESOLUTION NO. 96-86

A RESOLUTION OF THE RIDGECREST CITY COUNCIL
AND APPROVING A MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY OF
RIDGECREST AND THE RIDGECREST ASSOCIATION
OF CITY EMPLOYEES.

WHEREAS, the City of Ridgecrest and the Ridgecrest Association of City
Employees (RAC.E.), pursuant to Government Code 3500 et seq. have met in good
faith and reached agreement on a Memorandum of Understanding regard ing wages ,
hours, and other terms and conditions of employment; and

WHEREAS, the City Council desires to approve and ratify the Memorandum of
Understanding with the Ridgecrest Association of City Employees and

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Ridgecrest hereby approves and ratifies the Memorandum of Understanding with the
Ridgecrest Association of City Employees for the term of July 1, 1996 to June 30, 1998;
and

BE IT FURTHER RESOLVED that the City Council hereby directs payment of a
one time bonus of 4.5 percent for FY 96-97, and an increase from $80.00 to $110.00 for
safety shoes be made in accordance with the terms and conditions of the Memorandum
of Understanding dated July 1, 1996..

APPROVED AND ADOPTED THIS 6th day of November, 1996, by the following
vote:

Ayes: Mayor Bryan, Council Members Auld , Bitney, Lalor and Parode.

Noes: None.

Abstain: None.

Absent: None.

Curtis V. Bry1n , Ma or

ett, City Clerk



r MEMORANDUM OF UNDERSTANDING

between

CITY OF RIDGECREST
and

RIDGECREST ASSOCIATION OF CITY EMPLOYEES

TERM OF AGREEMENT:
July 1, 1996 through June 30 1998

Ratification Date: November 6, 1996

This Memorandum of Understanding is entered into by and between the City of Ridgecrest, a
municipal corporation (hereinafter referred to as the City), and the Ridgecrest Association of City
Employees (hereinafter referredto as the Association), pursuant to Government Code 3500 et seq.,
and Cityof Ridgecrest Resolution No. 76-21. It is understood that this Agreement is effective only
upon ratification and approval by resolution duly adopted by the City Council of the City of
Ridgecrest. Hereinafter,this MOU may be referred to as the Agreement.

The City recognizes the Associationas the majorityrepresentative of those City employees holding
job titles set forth on the attached Exhibit nA", pursuant to, and subject to the decertification
provision of City Resolution No. 76-21. All part-time and seasonal City employees are excluded
fromrepresentation by the Associationasaremanagement, confidential and supervisory employees.

r
SECTION I.

SECTION II.

RECOGNITION

TERM OF AGREEMENT

Unless otherwise specifically provided for herein, all the terms, conditions and provisions of this
Agreement shallbecomeeffectiveJuly 1, 1996and remain in full forceuntil June 30, 1998, and shall
apply to unit members as specified in Section I.

SECTION III. MEMBERSHIP

(a) Cityagreesto deductmembership dues for Association membersupon writtenrequestby the
employee. Notification must be received by the City ten days prior to date offirst deduction
or dateof termination ofdeduction. Cityagreesto forward dues collectedto the Association
within thirty days after collection.

r
(b) The Association agrees to hold City harmless and indemnify the City against any claims,

causesof actionand lawsuits,which may arise out of the dues deductions, or transmittal of
such funds to the Association (exclusive oferrors in computation made by the City).
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30,1998 l
SECTION IV. COMPLIANCE WITH RULES AND REGULATIONS

The Association agrees that its members should fully and faithfully comply with all City and
Department rules andregulations, including those relating to conduct andworkperformance ineffect
on dateof ratification of this Agreement.

Asthe City andtheAssociation had the unlimited rightandopportunity duringthe meet and confer
process to makeproposals with respectto any subject or matternot removed by law fromthe area
of consultation or meet and confer, and as understandings and agreements were arrivedat by the
parties hereto which resulted in the Memorandum and subject to any exceptions contained herein,
each voluntarily and unqualifiedly waives the right and each agree that the other shall not be
obligated to meet and confer with respect to any subject or matter referred to or covered in this
Memorandum.

SECTIONV.

SECTION VI.

WAIVEROF OBLIGATION TO MEET AND CONFERDURING THE
TERM OF THE MEMORANDUM OF UNDERSTANDING

EMPLOYEE RIGHTS 1
(a) . The City agrees to grant official representatives of the Association reasonable access to

employees to discuss any grievance or problem arising under the terms of this Agreement
during working hours.

It is agreed that there be as little interference as possible by the Association Business
Representative or Steward during the working hours. It is agreed that the Steward shallbe
permitted to conduct a reasonable amount of Association business regarding grievances
during working hours without loss of pay. The Association may use City facilities with
permission from the City Administrator to conduct meetings when such facilities are
available. The City representative may authorize suchmeetings during duty hours.

(b) Space shall be made available to the Association on existing department bulletinboards.
Such usemaynot interfere withthe needs of the department. The material postedmay not
be derogatory to the Cityor employees of the City. No material shallbepostedwhich refers
to candidates forpublic office or ballot measures. Newsletters, correspondence andminutes
of Association meetings shallnot be deemed political.

(c) Theprovisions of theMemorandwn ofUnderstanding shall apply equally to andbe exercised
by all employees represented by the Association, as described in SectionI hereof, without
discrimination as to age, sex,marital status, religion, race,color,creed, sexual orientation,
disability, national origin, association or political affiliation.
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r MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30, 1998

SECTION VII. MAINTENANCE OF BENEFITS

This Memorandum of Understanding sets forth the full and entire understanding of the parties
regarding the matters set forth herein. Any other prior or existing understanding or agreementsby
the parties regarding the mattersset forth herein, whether formal or informal, regardingthe matters
are herebysuperseded or terminated in their entirety.

All rights, privilegesand working conditions enjoyed by the employees at the present time which
are not included in the Memorandum of Understanding, shall remain in full force unchanged and
unaffected in any manner, during the term of this Agreement unless changed by mutual written
consentof the City and the Association.

It is the exclusive right of the City to makeall decisions of a managerial or administrativecharacter
including but not limitedto the exclusive right to determine the duties of its constituent departments,
commissions andboards; to determine the procedures and standards ofselectionfor employment and
promotion, to directits employees to assignwork to employees in accordance with the requirements
determined by the City;to establish and change work schedules and assignments; to determine the
content ofjob classifications; to hire, transfer, and to promote or to layoff employees for lack of
workor lackof funds; to suspend, discipline,and dischargeemployees for just cause; to expand or
to diminish services; to contractor subcontract any and/or all work or operations; and to determine
the methods, means and personnel by which governmentoperations are to be conducted, and any
management rights not specified herein.

r
SECTION VIII. CITY RIGHTS AND RESPONSIBILITIES

In orderto ensurethat the City shall continueto carry out its safetyand protectionservice functions
and responsibilities to the public as imposedby law, and to maintainefficientand responsivepolice
and safety provisions for the citizens of the City of Ridgecrest, the City continues to reserve and
retain solely and exclusivelyall rights including but not limited to:

(a) Determine Department policy, including the right to manage the affairs of the City in all
respects.

(b) Evaluate, direct, supervise, hire, promote, suspend, discipline, discharge,demote, transfer,
assign, and retain all employees.

r (c) Relieve members from duties becauseof lack of work or funds, or under conditions where
continued work would be ineffective or nonproductive, in accordance with Civil Service
Rules and Regulations.
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1,1996
through

June 30, 1998 l
(d) Determine standards and level of services to be performed, utilization of technology and

equipment, means andmethods of operation andoverall budgetary matters, including but not
limited to the right to contractor subcontract any work, services,or operations ofthe City.

(e) Determine the appropriate job classifications, organizational structure, and personnel by
whichCity operations are conducted.

(f) Determine the sizeand composition of Departments, assignmembers, schedule hours,work
days, and assignments. Employees will be notified of shift changes in writing by the
Department Headfive days prior to the change.

(g) Determine the issuesof publicpolicy, and control the overall missionof the City.

(h) Maintain and improvethe efficiency and effectiveness of all Departments.

(i) Takeanynecessary actionsto carryout the missionof the City in situations ofemergency.

0) Establish performance standards for employees, including but not limited to quality and
quantity standards. ~

i
I

(k) Establish andpromulgate rules, regulations, policies and procedures relating to productivity,
efficiency, conduct, and safety; as well as the rules, regulations, policies and procedures
designed to comply with applicable judicial decisions and legislative enactments and to
require compliance therewith.

SECTION IX. RETIREMENT

TheCityagrees to keepthe current retirement plan in effectduring the term of this agreement, and
eligible members shall be providedthe 2% at 55 years.

The City agrees to pay a contribution of 7.155% for all employees of the bargaining unit for the
Employer's contribution to PERS. The City agrees to pay a maximum of 7.00% per employee
contribution for all employees ofthis bargaining unit.

SECTIONX. SENIORITY

Seniority shall be defmed as that length of continuous service with the City.

Seniority shall be the primary consideration in scheduling a single period ofannual leave for each
employee and overtime assignments. However, in the event of an emergency or specialized task
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r MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30, 1998

requiring specific skills, the department may assign overtime to the most appropriate personnel
available.

SECTION XI.

(A) Evaluations

MERIT ADVANCEMENT AND EVALUATIONS

TheCityagrees to provide to eachand everyemployee within this bargaining unit an evaluation to
be completed once a year, by June 30 of that year.

(B) MeritAdvancement WithinRanges

r (C)

1. A full-time probationary or permanent employee shall be eligible for advancement
to the nexthigherstep in the range assigned hislherclass at any time within the first
yearthat hislhersupervisor and the CityAdministrator feel hislher performance has
warranted it. All probationary employees shall be reviewedno later than one year
after hislher hire date. Salary increases shall take place during the first full pay
periodof the new fiscal year.

Definition of Merit

Meritshall be determined by the employee's provenability to meet the following:

(a)

(b)

(c)

(d)

(e)

(D)

1.

r

The abilityof the employee to performassignedduties effectively as requiredfor the job.

The abilityto work harmoniously with others.

The employee's overallwork performance, including any disciplinary action.

The abilityto take direction.

An employee's attendance record.

Promotions

Anybargaining unit employee who is promoted from oneposition to a higher position shall
serve a six (6) month probationary period as a promotional employee. If a promotional
employee fails to meettheminimum standards of thenewposition, saidemployee shallhave
therightto transfer backto hislheroriginal position or a position ofsimilarresponsibility and
the samepay.
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1,1996
through

June 30, 1998 l
2. Employees promoted to a higherclassshallbe placedin a comparable step in the new range,

as long as at least a 5% increase is providedby this move. The employee shall be eligible
for subsequent salary step increases in accordance with the wage schedule for his new
position

(E) Advancement Not Automatic

Advancement fromstepto step in any rangeshallnot be automatic, but shall dependupon increased
service value of an employee to the City as exemplified by the recommendation of hislher
department head to the City Administrator, length of service,performancerecord, special training
undertaken, or other pertinentevidence.

(F) Advancement for OutstandingPerformance

TheCityAdministrator, uponthe recommendation of a Department Head,may advance anemployee
to the next highest step within the range for the employee's class as a reward for outstanding
performance, but only after the employee has serveda minimum of three months in the step from
whichhe/she is to be advanced. No salary advancement shallbe made so as to exceedthe maximum
step established in the compensation schedule for the class to which the employee's position is
allocated.

,
I

SECTION XII. TEMPORARY APPOINTMENT

Thedepartment head,with approval ofthe city administrator, retainsthe right to temporarilyassign
an employee to anacting positionwithinthe department. The City reserves the right,within its sole
discretion, to assign employees withinthis unit to work outside of their regular classification. The
employee shall meet all eligibility requirements for the position. An employee who has been
temporarily appointed to a position in a higher classification for a period of over forty (40)
consecutive hours shall be compensated, beginning at the 1st hour, with a 5% pay increase, in
recognition ofextra duties performed.

SECTION XIII. WORKING OUT OF CLASS

An employee may be required to perform dutiesinconsistent with those assigned to the position for
a period of time in excess of five days provided that the salary is adjusted upward for that entire
period in excess of five days. Working out of classmust be authorized in writingby the employee's
supervisor and approvedby the DepartmentHead or City Administrator.
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30, 1998

SECTION XIV. SCHEDULING

Thedepartment headretainsthe right to makeassignments and schedulingdecisions, including the
right to change the starting and ending times of employees' shifts, based upon the needs of the
department andthe community. As such,the Department Headwill be responsible for all decisions
concerning staffing levels and the specific hours of individual shifts as well as specialassignments.

Cityemployees willwork 8 - 9-hourdays, 1 - 8-hour day and haveone day off, in a 2-weekperiod.
Every other Monday, City Hall will be closed. On the oppositeMonday, employees will work 8
hours. However, the City Administrator reserves the right to make schedule changes when
necessary. A copy of next fiscal year's flex and holiday is attachedis attachedExhibit C.

SECTION XV. ANNUAL VACATION LEAVE

r

r

Thepurpose of annual vacation leaveis to enable eacheligible employee annually to return to work
mentally and physically refreshed. All employees covered by this bargaining unit shall be entitled
to take annualvacationleave with pay, except employees who have served the City less than one
year, or who are not eligible.

Commencing with the first anniversary, which is determined as a hire date of each employee, the
employee maytake annual vacation leaveup to the amount accumulated whenthe leaveis initiated.
Each eligible employee employedwith the City of Ridgecrest prior to October 1, 1982 shall earn
annual vacation at the rate indicated in Exhibit "B" attached. Each eligible employee employedby
the City of Ridgecrest after October 1, 1982 shall earn annual vacation at the rate indicated in
Exhibit"B" attached, earning a maximum of 160hours per year.

(a) An employee maybank up to 120hoursof vacation time. An additional 80 hours may also
be carried over with written authorization of the departmenthead and City Administrator.
Thetimes in which an employeemay take vacationshall be determined by the department
headwith dueregardfor the wishes ofthe employee with particular regard for needs ofthe
service.

(b) If therequirements of the service are suchthat an employee cannottake all ofhislher annual
vacation in a particular year, the vacation hour accruedmay be banked or paid for at the
discretion ofthe appointingpower.

In the eventthatoneor moremunicipal holiday(s) fall withinannual vacation leave, suchholiday(s)
shall not be chargedas vacation leave and the vacationleave shall be extendedaccordingly.

Anyperson whoresigns or is terminated from service withthe City shall receive pay for all accrued
vacation.
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30,1998
~

I

SECTION XVI. HOLIDAYS

The following holidays will be observed:

New Year'sDay, January 1
Presidents' Day, the third Monday in February
Memorial Day, the last Monday in May
Independence Day, July 4
LaborDay, the first Monday in September
Columbus Day, the secondMonday in October
Veteran's Day,November 11
Thanksgiving Day,the fourth Thursday in November andthe Fridayimmediately following
Christmas Day and the day after, December 25 and 26
Floating Holiday (employees employed prior to October 1, 1982only)
Any holiday proclaimed by the Mayoras a resultof Councilaction

No permanent or probationary employee in the competitive service shall be requiredto be on duty
on these holidays, unless the employee's services are needed or required in the interest of public .
health, safety or general welfare, in which latter event such employee shall be entitled to
compensatory time off at time-and-one-ha1:f. At such time as in the discretion of the Department
Head his/her services are not needed or required or the employee may requestpay at time-and-one
half for overtime hoursworked.

When a holiday falls on a Sunday, the following Monday shall be observed. When a holidayfalls
on a Saturday, the preceding Friday shall be observed. If a holiday falls upon an employee's
regularly scheduled timeoff,compensatory timeoff shall be granted. This formula may be changed
uponagreement by both the Association and City.

Employees who were employed by the City of Ridgecrest prior to October 1, 1982are entitled to
takeonefloating holiday percalendar year. Thefloating holiday mustbe takenas a day off anddoes
not accrue fromyear to year.

Whena holiday falls on a day of the week that the employee is regularly scheduledto work nine
(9) hours, that employee will receive nine (9) hours of holiday pay for that day and will not be
required to utilizean hour of vacationleave, compensatory time off or unpaid leave to receivethe
full benefitof the holiday.

Theemployees represented by this bargaining unit shall observe the "Liberal Leave" policy for the
Martin Luther KingDay, the thirdMonday in January, by means ofutilizing any accumulative leave
except sickleave. (Employees having no usable leave shall be required to take LeaveWithout Pay).
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r MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30 t 1998

SECTION XVII. SICK LEAVE

r

r

All Cityemployees may accrue sick leaveexcept the following:

(a) Employees who work on a temporary assignment, seasonally, or less than 1040 hoursper
year.

Employees shall be entitled to take sick leave with pay as accrued. Sick leave shall not be
considered as a rightwhich an employee may use at hislherdiscretion but shall be allowed only in
case of necessity and actual physical illness or disability, or for time needed for medical
appointments.

Sick leave shall accrue at the rateof fourhours per payperiod for eachperiodworked. Partial credit
willbe given for partial pay periods worked.

Employees shall be ableto accumulate unlimited sickleave for the purpose of actual physical illness
or disability.

Employees hiredbefore October 1, 1982, and who have five years or more of eligible service are
entitled to one-halfthevalueof all theiraccumulated sickleave at the timeof resignation or removal
from Cityservice.

Employees hiredafter October 1, 1982, and who have five years or more of eligibleservice, shall
beentitled to accumulate for conversion purposes, a maximum of320 hours, andareentitled to one
half of the value of their accumulated sick leave at the time of termination of employment by
resignation or removal from City service.

Employees hired on or after October 1, 1982, and who have 10 or more years of service, shall be
entitled to accumulate for conversion purposes, a maximum of 640 hours, and are entitled to a
maximum of one-halfof the value of theiraccumulated sick leave at the termination of employment
by resignation or removal from City service.

Employees hired on or afterOctober 1, 1982, andwhohave 15or moreyearsof consecutive service,
shall be entitled to accumulate for conversion purposes, a maximum of 960 hours,and are entitled
to one-halfof the value of theiraccumulated sickleave at the timeof termination of employment by
resignation or removal from City service.

If an employee is absent on sick leave, he/she shall notify hislher immediate supervisor or the
personnel officer prior to the time set for beginning hislher daily duties. The employee may be
required to file a physician's certificate with hislherDepartment Head.
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30, 1998 l
Not more than five days sick leave each calendar year may be taken in case of an employee's
presence being required elsewhere because of sickness, disability or death of members of hislher
immediate family. The immediate family shall consist of the spouse, children, parents, brothers,
sisters, or the spouse's father, mother, brother or sister.

Bereavement Leave

Any employee covered under the terms of this contract may be allowed to be absent from duty for
up to three consecutive working days without loss ofpay because of the death ofa member of his
immediate family. When travel to distant locations or other circumstances requires absence in
excess of three consecutive working days, the Director of Personnel may allow the use of accrued
annual leave, or up to two days of accrued family sick leave to supplement the three working days
provided in this section. For the purpose ofthis section, "immediate family" shall mean the husband,
wife, parent or child of an employee.

SECTION XVIII. MAINTENANCE OF BENEFITS UNTIL EXHAUSTION OF
ACCRUED LEAVE

Any employee covered under the terms ofthis contract shall be considered to be on active, full-time
employment insofar as they have sufficient leave on the books commencing with absence. Leave
shall be defmed as annual leave, sick leave, extended family care leave in accordance with the
Family and Medical Leave Act of 1993, accumulated compensatory time and holidays. Once it is
determined that the absence is long term, a calculation will be made to determine the date upon
which all accrued leave and holidays, if any, would be exhausted ifused in a manner enabling the
employee to maintain an 80-hour 2-week work week period. At the exhaustion of all leave, the
accrual of all leave and benefits will cease. At that point, however, the employee has the option to
maintain active status in the medical program for two years, on the condition that he or she pays the
full premium cost. Coverage after paid leave or FMLAlCFRA leave is exhausted shall be in
conformance with FMLAlCFRA, contingent upon carrier(s)granting coverage to such employee.

SECTION XIX. MATERNITY LEAVE

Any employee covered under the terms ofthis contract may elect to work less than forty (40) hours
per week for a period not to exceed sixty (60) days during the period which that employee is absent
on maternity leave.

However, if said employee elects to work less than full-time, said employee shall accrue benefits at
a pro rata rate equal to the amount ofhours worked. Benefits shall be defined as annual leave, sick I
leave, medical insurance. Any such employee who chooses to work less than full time shall not be I

permitted to augment that time with any other available leave.
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CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1,1996
through

June 30, 1998

In addition, under Federal Law, an employee is entitled up to 12 weeks in a 12-month period of
family and medical care unpaid leave. Benefitswill be maintained. A modifiedwork schedulewill
be considered on a case-by-case basis.

SECTION XX. LONGEVITY PAY

Employees who have served the City for five (5) years and have attained the top step (6) of their
salary range, may upon a satisfactory writtenevaluation by their DepartmentHead and approvedby
the City Administrator, receive longevity pay in accordance with the following schedule, using Step
6 as a base and dateline:

Step7 Two andone halfpercent(2-1/2%) salaryincreaseafter two years satisfactory service
in Step 6.

Step 8 Two and one half percent(2-1/2%) salaryincreaseafter two years satisfactory service
in Step 7.

r Step 9

Step 10

Step 11

Two and one half percent (2-1/2%) salary increase after
two years satisfactory service in Step 8.

Two andone halfpercent(2-1/2%) salaryincreaseafter two years satisfactory service
in Step 9.

Two andone half percent(2-1/2%) salaryincrease after two yearssatisfactory service
in Step 10.

Any employee receiving compensation under this Plan and transferred or promoted to a temporary
position shall retain his/her longevity status during the temporary assignment.

SECTION XXI. TUITION REIMBURSEMENT (policy 79-3)ANDINCENTIVE BONUS
PLANS

r

The purpose is to encourage employees to pursue courses of study or technical training that will
enable them to become more proficient in their jobs.

Eligibility- All permanent, full-time employees.

Apj?licability
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MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

June 30, 1998 l
(a) The course or training must be directly applicable to the employee's current job classification

or related to a position to which the employee might reasonably aspire within the cities
organizational structure, as determined by the City Administrator.

(b) Courses or training in areas which will be of current or future benefit to the City may be
authorized as determined by the City Administrator.

Authorization

(a) An eligible employee may submit a request for tuition/fee reimbursement through his
Department Head to the City Administrator for a course or training, meeting the above
criteria, prior to registering for said course or training.

(b) Ifapproved by the City Administrator, and upon successful completion ofthe course ofstudy
with a satisfactory or better grade, the employee will be reimbursed for 100% oftuition/fee.

(c) The employee is responsible for cost ofbooks, mileage and any required fees. However, if
the tuition/fee for the course amounts to less than $150.00, the City will pay for tuition/fee,
books and fees in an amount not to exceed $150.00 in the fiscal year for anyone semester. l

(d) Maximum expended per employee will be $200.00 per fiscal year.

Educational Incentive Bonus Plans

The purpose of the Educational Incentive Bonus Plan is to encourage full-time R.A.C.E. employees
to improve themselves through education and training on their off time and thus increase their value
to the City of Ridgecrest and at the same time improve their promotability and efficiency in their
chosen career within the City.

To be eligible to participate in the Bonus Plan, a member must comply with the following
requirements:

(a) Be a full-time permanent member of City staffand have passed the probationary period,
(b) Indicate their desire, in writing, to participate in the Education Incentive Bonus Plan. This

request shall be to the City Administrator, via the Department Head.
(c ) All courses attended must be completed with a satisfactory record of achievement and

attendance. Grade average shall be a C or above to be satisfactory. School records may be
required.

(d) All time spent on class work shall be on off-duty time and shall not entail any cost to the l\
City.

(e) Schedule of Compensation:
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r MEMORANDUM OF UNDERSTANDING
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RIDGECREST ASSOCIATION OF CITY EMPLOYEES

July 1, 1996
through

JUDe 30, 1998

1. 5% of salary for any employeeacquiringan A.A., or any certificatedeemed by the
City Administratoras pertinent/beneficial to the City ofRidgecrest.

2. 5% of salary for any employeeacquiringan B.S., B.A., M.S., M.A.
3. 2.5%ofsalaryfor proficiency in a foreign language. That language .mustbe demand

in the community and employees must pass language proficiency test applied by
personneldirector.

4. Total Education Incentive Bonus shall not exceed 10%

It is understood by the association if the job description held by that employee requires one of the
above asof this date, then that employee shall not be eligible for the Education Incentive Plan.

SECTION XXII. OVERTIME

r
Bargaining unit members may receive overtime pay only if the employee received authorization
from his/her supervisorprior to working the overtime. Employees who work authorizedovertime
shallbe paidat the rate of one-and-one-halftimes the regularrate of pay for hours worked in excess
of forty (40) hours during the work period. Hours worked is defined as any paid time, including
regular hours worked, compensation time, vacation, sick leave or floating holiday. However,
overtime will not be paid on the same day that paid leave time is taken.

Theemployee, however, may elect to receive compensatory time off in lieu ofovertime pay. Said
compensatory time shall be accrued at the rate of time and one-half of the time worked up to a
maximum of eighty (80)hours, and may be takenupon approval by the Department Head with due
regardfor the wishes ofthe employee.

SECTION XXIII. SALARY SCHEDULE

r

Pursuant to Resolution 93-40, the City agrees to pick up 50%, to a maximwn of 3.199% of the
employees portion of FICA for all R.A.C.E. employees.

During FiscalYears 1996-97 and 1997-98 there shall not be any increases in the salaryranges. Nor
shall there be any step, longevity, and lormerit increasesduring said fiscal years.

For Fiscal year 1996-97 (July 1, 1996-June30, 1997), all members of this bargaining unit shall
receivea one-time bonus of4.5%. Bonuses shall be based on each employee's annual base salary
anda satisfactory evaluation. Annual base salaryshallbe computedon a 2080 hour workyear using
each employee's current hourly pay rate.

For Fiscal year 1997-98 (July 1, 1997-June30, 1998), all members of this bargaining unit shall
receivea one-timebonus of 2.0%. Bonuses shall be based on each employee's annual base salary
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~

I

!

and a satisfactory evaluation. Annual base salary shall be computed on a 2080 hour work year using
each employee's current hourly pay rate.

SECTION XXIV. SAFETY SHOE ALLOWANCE

The City of Ridgecrest will pay a safety shoe allowance of $110.00 annually to each employee
required to wear safety shoes for purchase of same and authorized by department supervisor. Each
department head will forward a list of employees who require safety shoes to Personnel. This
payment will be made on the regular pay check the second pay period in July.

The City shall contribute $450.00 per month, per employee in lieu of providing medical, dental,
vision and life insurance benefits. This $450.00 may be utilized by the employees and their
dependents within the City's cafeteria (125K) plan entirely at the employee's discretion. Any
additional required premium shall be contributed by the employee through authorized payroll
deduction. Allor any unused portions ofthe $450.00 per month may be cashed out by the employee
to be used at their will.

SECTION XXV.

SECTION XXVI.

HEALTH BENEFITS

PAYMENT FOR STANDBY TIME
1

I

Upon the request of the Department Head, and with the approval of the City Administrator, any
employee required to be "on-call" and available for work during hours other than their normal work
shift, shall be paid at the rate of25 cents per hour. It is understood that those employees asked to
be on standby time shall be required to carry a beeper, issued by the City.

SECTION XXVII. PAYMENT FOR CALL OUT TIME

An employee who is called out for work by authorized City personnel after normal working hours
shall be paid a minimum oftwo hours overtime pay. All employees who are called out for pay will
be granted 15 minutes travel time to arrive at a job site or the Corporation Yard. Any time in excess
of 15 minutes will not be charged to the two hours minimum callout.

SECTION XXVIII. LAYOFF PROCEDURE

IfManagement determines for workload, budgetary or other reasons, positions within the bargaining
unit must be eliminated, Management will notify the employee that said position is about to be
eliminated. Employees shall be laid off in the inverse order of their seniority by their continuous
service time. A layoffout ofthe inverse order of seniority may be made if, in the City's judgement,
retention of special job skills is required. Members of this bargaining unit have the right if their
position is to be eliminated to assume the position of a less senior member (seniority shall be
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determined by continuous service time with the City) of the bargaining unit in their current job
classification or in any other former job classification within the bargaining unit in which the
employee has worked. The salary of an employee who moves into the position of a less senior
employee shall be the rangeof the job classification into which the senior moves and the step held
in the eliminated position or the step attained while in the job classification they are assuming,
whichever is higher.

Regular employees who havereceived a satisfactory or better evaluationfor the 12 monthsprior to
layoff and have completed their probationary period shall automatically be placed on a
reemployment list for oneyear. Suchlist shall be used when a vacancy arises in the same or lower
classification and beforeselectionis made from a previously establishedeligibility list.

SECTION XXIX. PERSONNEL FILES

Theofficial personnel file for each employee is maintained in the Personnel Department under the
direction of the Personnel Officer. All official documents pertinentto an individual's employment
relationship with the City such as applications, performance evaluations, commendations and
corrective action, shallbe maintained in the official file. Any material in the personnel file will be
made available to the employee upon request. It shall be the right of the employee to submit a
written response to the Personnel Officer to be attached to any evaluation or disciplinary
memorandum included in the file. Personnel files areconsidered confidential and access is limited.
The City additionally agrees that no comments will be placed in a bargaining unit employee's
personnel file withoutthat employeefirst acknowledging that it is to be placed in his file. If said
employee refuses to acknowledge the placement of said article in his personnel file, the Personnel
Officer, uponthe signature of one otherwitness, will attestthat saidemployee had knowledge of the
item to be placedinto the personnel file and the item will still be placed in the personnelfile.

Each employee may review his or her own personnel file or authorize in writing its review by a
designated representative duringnormal workinghours with three (3) days notice and may make a
copyof the material contained therein at no charge.

Purging of Personnel Files

r
a.

b..

The letters of reprimandnot involving suspension or demotionmay be removed from the
personnel filefour (4) yearsfrom dateof letter. Thesameor similaroffense causing the first
letterto be inserted in the personnel folder shall, withinthe four year period, causethe first
letter to be retained in the file until the time the second letteris to be removed. This applies
to subsequent offensesas well.
When letters of reprimand set forthin Section (a)are not self-obliterating, the employee shall
be permitted to request the removal of the letter after the letter has been in the file for a
periodof not less than four years.
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c. In the event that the request is denied, the employee may appeal that decision to the City
Council to be considered in closed session. The decision of the City Council shall be final.

d. Personnel files shall not be purged nor added to without notification to the employees by the
Personnel Officer, regardless of impact to the employee. The employee shall always be
afforded the opportunity to review and comment on material being purged from or added to
his/her personnel file.

Upon termination, the City will remove and provide any letters of reprimand to the employee upon
request, permanently removing these items from the file.

SECTION XXX. USE OF KERR MCGEE CENTER FACILITIES

Employees ofthe bargaining unit and their immediate families (spouse and dependent children) shall
be permitted to use the Kerr McGee physical activity facility at no charge, providing that said
activity is not being directed by an instructor for which a special fee is being charged of others.
They may also use Pinney Pool free of charge.

Free coffee service will not be provided by the City. The City will offer a payroll deduction of$2.00
per pay period for those who wish to participate in the coffee service. The City will supplement this
fund for purposes of meetings and guests.

SECTION XXXI.

SECTION XXXII.

COFFEE SERVICE

SAVINGS CLAUSE

l
I

In the event any Article, Section, or portion of this Memorandum ofUnderstanding should be held
invalid and unenforceable in any court ofcompetent jurisdiction, such decision shall apply only to
the specific Article, Section, or portion thereof specified in the court's decision, and upon issuance
of such a decision, the City and the Association agree to immediately meet and confer upon a
substitute for the invalidated Article, Section or portion thereof.

SECTION XXXIII. GRIEVANCE PROCEDURE

Purpose of Grievance Procedure

(a) To promote improved employer-employee relations.

(b) To provide that grievance shall be settled as near as possible to point of origin.
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A "grievance" shall be defmed as a misinterpretation or misapplication of the Agreement by a
person who is adversely affected, or by the Association if the grievance affects that Association's
rights, i.e. Section I, III, IV, V, VI, VII and VIII.

STEP 1- Informal Grievance Procedure

Whenever possible, an employee who has a complaint should try to solve the problem through
informal discussion with his/her immediatesupervisorwithout delay, no later than ten (10) working
days after the event giving rise to the complaint. The immediate supervisor shall make whatever
investigationnecessary and reply within five (5) working days.

In incidents involving an employee group, a representative of the involved group may meet with a
designated representative ofthe City in an informal attempt to resolve the matter. It is understood
that employees coveredby this MOU have the right to authorize the Association to represent them
in any grievanceunder this provision, informal or formal.

STEP 2

If the grievance is not settled in Step 1, the grievance shall be reduced to writing by the employee,
fully stating the facts surrounding the grievance and detailing the specific provisions of this
agreement allegedto have been violated,signedand dated by employee,and the Associationand the
appropriate management representativeshall within ten working days after the termination of Step
1,arrange a meetingto be held at a mutually agreeable location and time to review and discuss the
grievance. Such a meeting will take place within ten working days from the date the grievance is
referred to Step 2. A decision shall be rendered within five working days from the date of such
meeting.

Timelimitsas set forthabove may be extendedby mutualagreementbetweenthe parties,but neither
party shall be required to so agree.

It is not intendedthat the grievanceprocedurebe used to effect changes in the establishedsalaryand
fringe benefits.

STEP 3

Uponreceiptof the appealby the City Administrator, he or his designee shall discuss the grievance
with the employee, his representatives, ifany, and with other persons. The City Administratorshall
renderhis decision and comments in writing, and return them to the employee within ten working
days after receiving the appeal. If the employee does not agree with the decision reached, or if no
answerhas been receivedwithin fifteen workingdays, he may appeal to the mediation step, Step 4,
within ten working days.
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If no resolution of the grievance is reached at the step 3 conference, either side may request the
appointment of an arbitrator. The arbitrator shall be given copies of the contract, the grievance,
responses, requests ofappealsto Step 3 and the positionsofthe parties on the issues.

The arbitrator shall be chosen from the list of five names requested and received from the State
Mediation and Conciliation by the City and the Association striking one name alternatively until
onenameremains. The parties shallhavethe rightto presentevidence in support or defense on the
issues. The arbitrator shall be asked to rendera written opinionwhich shall not be binding on the
parties unless otherwise agreed. The cost of the arbitrator and court reporter, if any, shall be borne
equally by the parties.

Either the aggrieved or the Citymay appeal the recommendation of the arbitrator to the City Council
for reviewand final determination.

Theparties maymutually agree at any time to waive the time limits for the steps of the procedure.

SECTION XXXIV OPENERS

During the courseof the meet and conferprocessregarding the adoption ofa successorMOD,the
parties haveagreed to reopen negotiations for FY 1997-1998 to discuss salary plus three additional
items. Requestmust be made no later than July 1, 1997.

Page 18 of22

l

1
I



" .r MEMORANDUM OF UNDERSTANDING
CITY OF RIDGECREST and
RIDGECREST ASSOCIATION OF CITY EMPLOYEES

EXHIBITliB II

VACATION SCHEDULE
FOR MEMBER OF

RIDGECREST ASSOCIATION OF CITYEMPLOYEES

July 1, 1996
through

June 30, 1998

NO. OF YEARS RATE OF ACCRUAL
EMPLOYED IN HOURS HOURSNEAR

0-4 3.08 80

5-9 4.62 120

10 - 14 6.16 160

15 6.47 168

r 16 6.77 176

17 7.08 184

18 7.39 192

19 7.70 200

20+ 8.00 208

VACATION SCHEDULE
for members of

RIDGECREST ASSOCIAnON OF CITY EMPLOYEES

HIRED ON OR AFTEROCTOBER 1, 1982

0-4 3.08 80

5-9 4.62 120

10+ 6.16 160

r
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July 1996 - June 1997

Draft City of Ridgecrest Work Schedule

June 97 . l
SMTWTFS.
1 2 3 4 5 6 7_
8 ®10 11 12 13 14

15 16 17 18 19 20 21
22@24 25 26 27 28
2930

April 97
SMTWTFS

12345
6 7 8 9 10 11 12

13 ® 15 16 17 18 19
20 21 22 23 24 25 26
27@29 30

March 97
SMTWTFS

J
2(3)45678
9 J!t 11 12 13 14 15

16 (U) 18 19 20 21 22
23 M 25 26 27 28 29
30 Q.1)

February 97
SMTWTFS

1

2' 4 5 6 7 8
9 10 11 12 13 14 15

J6 17 18 19 20 21 22
23 24 25 26 27 28

January 97
SMTWTFS

CD 2 3 4
5 si 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

May 97
SMTWTFS

123
4 , 6 7 8 9 101112 13 14 15 16 17

18 19 20 21 22 23 24
25 27 28 29 30 31

May
12 Flex Day Off

19 Memorial Day (Observed)

26 Flex Day Off

June
9 FlexDay Off

23 Flex Day Off

April
14 FlexDay Off

28 FlexDay Off

December
27 Liberal Leave

January
1 New Years Day

6 Flex Day Off

13 Martin LutherKing Obs.
(pEAR & MMCON)

20 FlexDay Off

February
3 FlexDay Off

10 President'sDay(Observed)

17 FlexDay Off

March
3 FlexDay Off

17 FlexDay Off

31 FlexDay Off
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City Holiday (PEAR &
RACE)

December
9 FlexDay Off

23 FlexDay Off

24 Liberal Leave

25 Christmas

26 City Holiday (RACE &
MMCON)

November
11 FlexDay Off

18 VeteransDay(Observed)

25 Flex Day Off

28 ThanksgivingDay

29

July
4 IndependenceDay

5 Liberal Leave

8 FlexDay Off.

22 FlexDay Off

August
5 FlexDay Off

19 FlexDay Off

September
2 FlexDay Off

9 Labor Day(Observed)

16 Flex Day Off

30 Flex Day Off

October
14 FlexDa)' Off

21 Columbus Day (Observed)

28 Flex Day Off

November96
SMTWTFS

1 2
3 4 S 6 7 8 9

10 i1 12 13 14 IS 16
17 18 19 20 21 22 23
24 25 26'27~30

October 96
SMTWTFS

12345
6 7 8 9 10 11 12

13~4 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

December 96
SMTWTFS
123 4 5 6 7
8 ®10 11 12 13 14

15 16 11 18 19 20 21
22~28
29 30 31

September96
SMTWTFS
123 4 5 6 7
8 9 10 11 12 13 14

IS 1 17 18 19 20 21
22 23 24 25 26 27 28
29@

August 96
SMTWTFS

123
4 @ 6 7 8 9 10

11 12 13 14 IS 16 17
18 ® 20 21 22 23 24
25 26 27 28 29 30 31

July96
SMTWTFS

12300006
7 @ 9 10 11 12 13

14 IS 16 17 18 19 20
21 @ 23 24 25 26 27
28 29 30 31


